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Part D
[bookmark: _Hlk213232559]Activity Check List for Established groups
	Name of Activity
	Date to be reviewed: 
Around 12 months  

	Church / Location:
	Circuit:

	Name of leader with responsibility:
Signature:
	Date Completed:                             

	Name of Minister / Deacon / Lay Pastor:

Signature
	Date Approved:












Please work through the following questions, indicating your answer with a  or X.  If the question is not appropriate to your group, please put N/A.  At the end of the form, you can record the issues where you answered ‘no’ and how you have / intend to manage the risk.
While completing the checklist, if you answer ‘no’ to any question, refer to the corresponding question in Part B for guidance on how to manage the risk.
The checklist needs to be signed off by the Minister / Deacon / Lay Pastor and then a copy given to the Church Safeguarding Officer to share with the Church Council.
If you require help to complete this form, please speak with your Safeguarding Officer (church or circuit).



	Section
	Area of Concern
	Answer with either , X or NA

	Named Person for Resolving Location Risk Issues  
	Do you have a clear line of communication with the building manager or contact person, and are you reporting any damage, faults, or incidents promptly?
	

	Spiritual and Pastoral Care
	Do you create an environment where everyone feels welcomed, accepted, and valued in your group? Do you encourage positive, Christ-centred relationships and offer opportunities for guests to learn about Jesus and grow in faith?
	

	Safer Recruitment
	When recruiting volunteer to the group are you following the Methodist Safer Recruitment Policy?
	

	Safer Working Practices when Managing Children’s Activities
	Is everyone in your team following the guidance in the Methodist Church's Safer Working Practices document when managing activities with children?
	

	Staffing
	Have all volunteers followed the Methodist Safer Recruitment process, agreed to the Code of Conduct, and completed Safer Spaces Foundation training? Have leaders also completed the Advanced Module?
	

	
	Have individual risk assessments been completed for pregnant individuals, and wellbeing or adjustment plans created for those with additional needs, in consultation with them? Are these plans kept up to date to support safety and inclusion?
	

	
	Does your supervision plan meet the needs of the group and the required adult-to-child ratios? Have you ensured that no volunteer is left alone with a child, in line with Methodist Church guidance?
	

	
	Have you set a minimum number of volunteers needed for safe operation, shared the rota with everyone, and made sure all volunteers know who to contact if they’re unwell or can’t attend?
	

	Nature of the Activity
	Is everyone wearing clothing appropriate for the activity, location, and current weather conditions?
	

	
	Have you completed a separate risk assessment for any special events, visits, or adventurous activities?
	

	
	Have you reviewed the activity to minimise work at height? If it can't be avoided, is it below 3 metres and of short duration?
	



	Section
	Area of Concern
	Answer with either , X or NA

	Nature of the Activity, continued…
	Have you made participants aware of others, buildings, and surroundings to reduce the risk of injury from thrown items or collisions during games and activities?
	

	
	Have you put appropriate supervision and safety controls in place for using or sharpening sharp items like knives, scissors, axes, or saws during activities?
	

	
	Are you using battery-powered equipment where possible, and keeping electrical items close to sockets to avoid trailing leads when mains power is needed?
	

	
	Have all volunteers received basic food hygiene training or guidance, and are food allergies and intolerances considered when storing and preparing food?
	

	
	Have leaders checked the labels and first aid information for any chemicals being used, and are appropriate precautions in place for safe storage and handling?
	

	Location
	Is your group using a self-contained space that prevents uninvited access, with access only allowed in emergencies?
	

	
	Does the venue provide an appropriate level of security for your group and activities?
	

	
	Have you accounted for the building's capacity, including any shared use by other groups, to ensure limits are not exceeded?
	

	
	Have you set a safe maximum number of guests, and do you have a plan to count attendees and politely turn away anyone beyond that limit?
	

	
	Are all entrances and exits accessible for people with disabilities?
	

	
	Is there enough lighting to run activities safely, including in an emergency?
	

	
	Are all external entrances and exits well lit, safe, and free from slip, trip, or fall hazards?
	

	
	Are clear opening and closing procedures in place, and is someone responsible for ensuring no one is left inside the building?
	

	
	Are suitable toilet and washing facilities, including accessible ones, available and sufficient for your group’s needs?
	

	
	Is there a clean and safe supply of drinking water available at your venue? If not, have you provided bottled water?
	

	
	Is general housekeeping maintained, with regular checks to ensure storage areas are tidy and free from hazards?
	

	
	Is there a suitable and safe storage facility available, and does it meet the needs of your group?
	

	
	Is there an in-date first aid kit available on site, either provided by the church or your group?
	

	Section
	Area of Concern
	Answer with either , X or NA

	Location, continued…
	Have you visually checked the condition of the building, fixtures, fittings, and equipment, and reported any issues to the venue management?
	

	Transport
	Do all individuals providing transport meet the following requirements?
· Hold a full, clean driving licence that is more than two years old
· Have no unspent convictions for serious road traffic offences
· Carry comprehensive car insurance covering both private and business use
· Have insurance that includes giving lifts for church-sponsored activities
· Hold up-to-date road tax
· Have a valid MOT certificate (where required)
	

	Medical and Health Needs
	Are unwell individuals asked not to attend, are soiled items disposed of correctly, is regular handwashing promoted, and is ventilation maximised where possible?
	

	
	Do you warn others about hot items and use protective gear (like oven gloves)? Have you limited the group size to ensure adequate supervision and prevent overcrowding near hot surfaces?
	

	
	Have you checked that all activities are age-appropriate? Have participants removed jewellery, scarves, or other items that could pose a choking or entanglement risk?
	

	
	Have you cleared the activity area of tables, chairs, and other obstacles to reduce the risk of trips or collisions? Are items stored safely out of the way?
	

	
	Have you checked the building for trip or slip hazards before opening? Are steps clearly marked, walkways clear, and support available for anyone with mobility needs?
	

	
	Do volunteers have access to resources to help them recognise signs of stress or mental health difficulties in themselves and others? Are appropriate support and adjustments in place if needed?
	

	General Risks
	Is all equipment provided suitable for its intended use and regularly checked to ensure it is in good condition?
	

	
	Is access to other people’s equipment restricted, either by physical barriers or clear instructions to prevent misuse?
	

	
	Does the venue have a current fire risk assessment, visible safety measures (like extinguishers and signage), and a clear fire evacuation plan in place?
	

	
	Are the food preparation, storage, and cooking facilities in good condition, and does the venue management regularly check fridge and freezer temperatures?
	

	Section
	Area of Concern
	Answer with either , X or NA

	General Risks, continued…
	Are all hazardous chemicals clearly labelled and securely stored in accordance with safety guidelines?
	

	
	Can volunteers move and handle furniture safely without risking injury?
	

	
	Do group leaders check for floor hazards like wet or uneven surfaces or spillages before activities begin?
	

	
	Are cleaning responsibilities clearly defined, and is there enough suitable equipment and signage available to carry them out safely?
	

	
	Have you assessed the movement of vehicles near your venue (e.g. during drop-off, pick-up, or deliveries)? Are safety measures like speed limits, one-way systems, designated parking, walkways, and signage clearly in place where needed?
	





Action plan to address issues
	Factors contributing to risk
	Control measures
	Action needed
	Confirm controls in place or actions being taken and who is taking them
If not applicable, inset N/A
	Date completed 
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