2026 Church Data Collection
The aim of this form is to allow for a single point of entry for roles within the church, to ensure that our database is up-to-date, and to make sure we can communicate effectively with the correct person at each church or group. This form is designed to help you collect the information required, and as a record for your files. It would appreciated if you could then use this information to complete the online form: https://forms.gle/frENzGZNvwbBLapC9 
There will be limitations due to the nature of the form. For example, you may have more than one person responsible for safeguarding, but the form can only take one name and contact details. This is to keep the form as simple as possible. Should you have more than one person in a role, please put in the lead person, or the person most likely to respond to communications. Alternatively, you could complete the form again, to add additional names and contact details for specific roles.
There are several sections to this form. You can leave sections blank if they don't apply to your church/group. An email address is required at the start, so that we can contact you if we need clarification on anything.
	Name of person completing this form
	

	Email
	

	Role within the church
	


Church Information
This section relates to the building you meet in for regular worship.

	Name of Church
	

	Building Address
This is the physical place where the church group meets
If your group meets online, please give details on how this is achieved,
 eg Facebook page, WhatsApp groups
	



Does this church group have an online presence?
	Facebook
	Yes / No / Not sure

	Website 
	Yes / No / Not sure

	Instagram 
	Yes / No / Not sure

	YouTube 
	Yes / No / Not sure

	WhatsApp group/community 
	Yes / No / Not sure

	Other (please specify)
	



	Is your church part of a multi-site where the managing trustees are responsible for more than one building/worshiping congregation?
	Yes / No / Not sure / Other


Managing Trustee information
If you are part of a multi-site church, these roles generally cover all the sites that are part of your trusteeship. 
You can leave sections blank if they don't apply, or if you don't know this information. Where there are gaps, information will be sent to the Church Council secretary in the first instance
	Role
	Contact Name
	Email
	Phone number

	Church Council Secretary 
	
	
	

	Treasurer
	
	
	

	Safeguarding Officer
	
	
	

	Property Secretary/Steward
	
	
	

	GDPR contact
	
	
	



Church Roles
These are additional roles with whom members of the District staff team may want to make contact. You can leave sections blank if they don't apply, or if you don't know this information. Where there are gaps, information will be sent to the senior/lead steward in the first instance.
	Role
	Contact Name
	Email
	Phone number

	Senior/Lead Steward
	
	
	

	Point of contact for Notices
	
	
	

	Point of contact for Worship
	
	
	

	Point of contact for Children/Youth/Families/Schools  (CYFS) work
Some churches may have specific people for each area. In those cases, please put down the name of the main person who co-ordinates CYFS work. 
	
	
	

	Pastoral Visitor co-ordinator
	
	
	

	Social Media (including Website editor)
	
	
	



	Is there anything else you would like the District to know about your church?

	



This information will be collated via an online form. The data will be kept securely in accordance with the Methodist Church Data Collection policy.
The Sheffield District cares about your privacy and your trust is important to us. The Methodist Church Privacy Notice explains how Local Churches, Circuits and Districts collect, use and protect your personal information. It also provides information about your rights and who to contact if you have any questions about how we use your information. Our full privacy notice can be found online at https://www.tmcp.org.uk/about/data-protection/managing-trustees-privacy-notice..
If you have any questions about how the Sheffield District manages your data, please contact the District Office.

